	Republic of Croatia 




  
	

	Agency for vocational education and training and adult education
	



Request for the recognition of foreign school qualification acquired in completed secondary education in vocational schools
In line with provisions stated in the Act on recognition of foreign educational qualifications, during recognition procedure, acquired qualifications/vocational occupations or levels of education are not equalized with Croatian qualifications/vocational occupations, or levels of education, but the value of foreign educational qualification is formally recognized, for the purposes of general access to labour market or access to further education in Republic of Croatia. If additional specific requirements are necessary for the purposes of employment or access to further education in particular educational program in Republic of Croatia, decision on those additional specific requirements will be carried out by competent authority.

PURPOSE OF RECOGNITION (select only one purpose)
 FORMCHECKBOX 
 Access to labour market (employment) 
 FORMCHECKBOX 
 Access to further education (continuation of education)
*Note: for the purpose of continuation of education on secondary education institution in Republic of Croatia, please directly contact institution on which you intend to continue education 
1. DATA REGARDING APPLICANT 
	A.  Personal applicant data 

	Name
     
	Surname (and maiden name)

     

	Date of birth
     
	City and country of birth
     

	Citizenship
     
	Gender: 
 FORMCHECKBOX 
  Female  FORMCHECKBOX 
   Male 

	Place of residence (Street name and number) 

     
	Postal code and city
     

	Country
     
	E-mail 
     

	Telephone number
     
	Cell phone number
     

	B. I want original documentation returned (please mark the square in front of the text):
 FORMCHECKBOX 
 YES                             FORMCHECKBOX 
 NO 
C.  Decision and original documentation is to be delivered on following address (please mark the square in front of the text or legibly fill in other address):

	 FORMCHECKBOX 
  applicant's address

	 FORMCHECKBOX 
  other address

	Name and Surname
     

	Street name and number
     

	Postal code, city and country
     


2.  INFORMATION ON ACQUIRED FOREIGN QUALIFICATION FOR WHICH THE RECOGNITION IS REQUESTED 
	Name of institution that issued qualification in native language 
     


	Address of the institution
     

	City                 
Country                  

	Web address of the institution 
     


	Educational program in native language 
     


	Form of conduction of educational program (i.e.  regular classes, apprenticeship,  adult education, education while working part – time, education while working full – time... )
     


	Title of acquired occupation/qualification for which the recognition is requested, as stated in the original public document
     

	Official duration of educational program (number of years)        years

	Year of enrollment into educational program       

	Date of issue of public document which verifies the qualification is acquired /     /     /          


3. PREVIOUSLY ACQUIRED EDUCATION 
	Name of educational institution
	City and country 
	Title of acquired qualification
	Year of enrollment
	Year of completion 

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     

	     

	     
	     
	     
	     


4. DOCUMENTATION ENCLOSED WITH REQUEST FORM:   
1. Original or certified copy of final diploma/certificate obtained which verifies acquired qualification whose recognition is requested (attestations and declarations will not be considered) 
2. Certified translation of the final diploma/certificate to the Croatian language issued by the certified court interpreter.
3. Originals or certified copies of certificates for each grade completed in secondary school 
4. Certified translation of certificates for each grade completed in secondary school to the Croatian language. 
5. Copy/copies of document on previously completed education (i.e. elementary school – copy of final grade certificate, lower secondary education – copy of final diploma/certificate, ...)
6. Copy of certificate of citizenship (proof of citizenship or passport) 
7. Receipt of payment of administrative fees or Certificate of exemption of payment of administrative fees
8. Copy of decision from competent authority or copy of marriage certificate (for persons who changed name and/or surname)
9. Curriculum Vitae in Croatian language (presenting acquired education and work experience) 
10. One uncertified copy of all enclosed documents (stated under points 1. to 9.), as well as one copy of this Request form
Important notes:

· Foreign qualifications are recognized only if they were acquired through approved educational programs and were issued by institutions approved by competent authority. 

· If necessary, upon the receipt of the request, Agency may request additional appropriate verification of submitted documents, and other evidence.
· If the request is incomplete, the applicant will receive written information about additionally required documentation. 
· If the foreign public document/certificate whose recognition is requested, is not issued in Latin or Cyrillic letter, it is necessary to request issuing of new document on one of two stated letters from competent institution.
· Documents issued in Serbian, Monte Negro or Bosnian language, if written in Latin letters, are not to be translated.
· Certified copies of official documents in Republic of Croatia are certified by Public Notary. Certified copies issued in foreign countries are recognized if they are issued by competent person, or institution. 
· Certified translation to Croatian language is issued by certified court interpreter for foreign language on which the foreign qualification is issued. 
· Upon your written request, and if submitted documentation is complete, certificate of initiated procedure for recognition of foreign qualification will be issued. 
· In case of suspecting forgery, Agency shall, ex officio, take appropriate actions and measures of autentification, and notify relevant bodies in accordance with the law. 
· If you possess legally valid document (decree, decision, conclusion, etc.) by which you have already concluded the procedure of recognition of foreign qualification you are requesting in Republic of Croatia, please enclose the original or certified copy of the document.   
ATTENTION!
Procedure of recognition of foreign qualification cannot officially commence until all necessary documentation has been submitted! Please arrange documents according to listed numbers in order to avoid errors and to expedite the procedure of recognition. 
Hereby, with my own signature I declare that I understood all the terms in this Application form and that all filled data is in fact accurate. 
	In
      
	
	      2012.
	
	
	

	(city)
	
	(date)
	
	(signature of applicant or legal representative)
	


PAGE  
1
Radnička cesta 37b, 10000 Zagreb

www.asoo.hr

inozemne.kvalifikacije@asoo.hr

